
1️⃣ Select “Pay with Check” to begin an online transaction.



2️⃣ Fill out the following information accordingly. Each line marked with a red asterisk is required.



3️⃣ Complete the “Billing Address” information accordingly. Each line marked with a red asterisk is
required. Please note that the information entered below is an example– please enter your personal
information.

*OPTIONAL: If you are
interested in
arranging a
payment plan, select
“Recurring Option” to have
a monthly payment plan
established for your family’s
account.



4️⃣ Once each required line is completed, please review the Privacy Policy and Refund Policy. Select “I
agree to the above policies” and verify your identity by checking the box stating “I am not a robot”.
Finally, select “Next” to be prompted to review and authorize your payment.



5️⃣ Review all entered payment and billing information. Please make note of any text written in red.



6️⃣ Review the “Credit Card Authorization” section. Once you have read and understood this section,
select “Authorize Payment”


